
BACKING UP AND STORING YOUR DATA 
 

1. Login to your Google Account 
2. Click on the 9-square array if you are not in Google Drive 
3. Click on Drive 

 
 

 

 

 

 

 

 

 

 

 

4. Drag the File or Folder 
you want to upload 
into your Google Drive 

 

 

 

 

 
 
 
 
 
 
 
It will take a few minutes (sometimes longer) for 
your file to be processed.   
 

5. You will see the file in your folder 


